
Cheat Sheet for Exporting Pictures from Digital Camera to F: Drive 

1) First thing first, is the picture(s) you want on your Camera? 
a) Navigate your camera to make sure you can find the photo(s) 

2) When you successfully find your photo(s), use a Camera to USB cord or SD Card Reader to access the 
photos: 

                                                                  
3) Connect the Camera to the computer then turn it on if it is not already.  

a) Let it sit for a few minutes if something pops up in the bottom corner saying ‘Installing Drivers”. 
4) After some time hopefully a window has popped up on your computer. 

a) IF YES: Look at the window that popped up on the computer. Maybe something like: 

 
 

i) Click “Import pictures and videos”. 
b) IF NO: Unplug the camera and try to plug it in again. 

5) Once you click Import, all pictures that are on the camera’s memory card but not in the My Pictures 
folder of you computer will be uploaded. 

a) You will be asked to tag this group of pictures. 
i) This could be the name of an event that the pictures are from or a date. 

                                    
 
 
 



 
6) The pictures are now saved LOCALLY ON THE SPECIFIC COMPUTER YOU ARE USING. 

a) These pictures can be moved to your F drive or another shared drive in the file system. 
b) This is done by “selecting” all of the photos you would like and either copying and pasting them 

or dragging them to their desired location. 
i) COPY AND PASTE: 

(1) Right click on the folder/photos you want to copy 
(2) Click copy 
(3) Go to the destination folder (i.e. F Drive) 
(4) Right click in the white space/empty area at the bottom 
(5) Click Paste 

ii) DRAGGING AND DROPPING 
(1) Navigate to where the photos are that you would like to move/copy 
(2) Make sure the destination folder is visible in the left menu bar (may need to expand 

folders) 
(3) Highlight all of the photos you would like or the folders you want. 
(4) Click and hold in the highlighted section and drag to the destination folder on the left 
(5) Drop over the destination folder. 

 
7) PRINTING PHOTOS: Photos must be saved on your computer in the F Drive before printing! 

a) Click the Folder Icon in the bottom toolbar  . 
b) Find your photo in the file you placed it in. 
c) Right click the file and select “Print” or click the “Print button at the top of the window. 

i) To select multiple files either use the check boxes or hold ‘CTRL’ while selecting. 
d) When all of the desired files are highlighted in blue, click the “Print” button on the top toolbar. 
e) Print your photos. 

8) ALL DONE! 


